
NORWALK RECREATION & PARKS DEPARTMENT 
FACILITY APPLICATION FORM 

PLEASE PRINT         PERSONAL/FAMILY    
                                ASSOCIATION/CLUB  

ORGANIZATION NAME: __________________________________________ COMPANY/BUSINESS  
NAME OF CORPORATE OFFICER AUTHORIZED  
TO EXECUTE THE LICENSE AGREEMENT: _________________________________TITLE: _____________________________________ 
 
YOUR NAME:  _________________________________________________ _____TITLE:_____________________________________ 
  
ADDRESS: ____________________________________________________  E-MAIL ADDRESS: ________________________________ 
 
CITY:_______________________________________ STATE: ___________ZIP CODE: _______________________________________ 
 
HOME PHONE: ___________________BUSINESS PHONE: _________________CELL PHONE:_________________________________ 
  

FACILITY & EVENT INFORMATION 
 

FACILITY REQUESTED: ___________________________________________NUMBER OF PARTICIPANTS:_______________________ 
 
EVENT: ___________________________________________________DATE REQUESTED:___________________________________ 

 

SET UP TIME: _____________STARTING TIME:______________ENDTIME: ______________RAIN DATE: _______________________ 
                                                  (RAIN DATE NOT APPLICABLE WITH PAVILION OR MANSION)  
 
ARE YOU REQUESTING THE USE OF ALCOHOLIC BEVERAGES AND/OR BEER KEGS? YES___________ NO _____________ 
ARE YOU SERVING FOOD: YES__________NO__________ 
  
ARE YOU REQUESTING A TENT? YES NO *ANY TENT (STRUCTURE) 10 x 10 FEET OR LARGER INCLUDING, BUT NOT LIMITED TO; 
ELECTRICAL LIGHTING EQUIPMENT, REQUIRES A SEPARATE PERMIT FROM THE CODE ENFORCEMENT DEPT. *BOUNCING 
STRUCTURES; WATER DUNKING MACHINES; etc. REQUIRE A SEPARATE CERTIFICATE OF INSURANCE 
 
ARE YOU REQUESTING TO USE DISPLAY ADVERTISING AT YOUR EVENT?  YES  NO  
ARE YOU REQUESTING TO SOLICIT CONTRIBUTIONS AT YOUR EVENT?   YES   NO  
ARE YOU REQUESTING TO SELL FOOD, BEVERAGES, GOODS OR WARES?  YES  NO 
  
PLEASE NOTE: NO GLASS OR BOTTLES ALLOWED ON CITY PARK PROPERTY; OPEN PIT FIRES ARE PROHIBITED 
DEPOSIT/FEES ARE NON REFUNDABLE OR TRANSFERABLE; CERTIFICATE OF INSURANCE IS REQUIRED FOR ALL EVENTS 
 
IS THE GROUP GOING TO SWIM? YES______ NO______ IT IS THE GROUP SUPERVISOR’S RESPONSIBILITY TO CONTACT THE 
LIFEGUARD SUPERVISOR ON DUTY SO THAT ALL RULES AND REGULATIONS ARE CLEAR 
 

IS A WATER SAFETY INSTRUCTOR OR A CERTIFIED LIFEGUARD ACCOMPANYING YOUR GROUP? YES_______ NO ________ 
If yes, name of person(S)________________________ Each group should have accessible a list with all the children’s 
names that are attending the outings for accountability in case of emergency. 

ANY QUESTIONS ANSWERED YES, PLEASE EXPLAIN ON SEPARATE SHEET & ATTACH TO APPLICATION 

 

APPLICANT’S SIGNATURE: ___________________________________________________DATE: _____________________ 
FOR OFFICE USE ONLY 

RECREATION & PARK COMMITTEE APPROVAL: YES___________ NO____________ N/A __________DATE:_______________ 
COMMON COUNCIL APPROVAL:        YES___________ NO____________ N/A __________DATE:_______________ 
DIRECTOR’S SIGNATURE:  __________________________________________________ __________ DATE:______________ 
(Signature required) 

 
Date to Committee:__________________ 
Entered into Calendar:________________ 

                  Deposit Received:____________________ 
Insurance Received:__________________ 
Entered into RecTrac:_________________ 



This Contract is further subject to the following covenants and agreements:  
 

1. Renter is responsible to ensure that no accumulation of debris or waste is allowed on the premises; that 
the premises are at all times kept in a safe and clean condition; and that no damage to or destruction of 
property or the premises itself and its surrounding grounds, roadways and driveways occurs.  

 
2. The City is not responsible for damage to or loss of Renter’s property or that of Renter’s licensees, invitees, 

agents and guests.  
 
3.     The Renter may bring the following in or onto the Premises:  

*Any tent (structure) 10 X 10 Feet or larger, including but not limited to; electrical lighting equipment, 
which requires a separate permit from the Code Enforcement Department. It is the Renter’s responsibility 
to obtain this permit from Code Enforcement, Room 121 at Norwalk City Hall 
*Bouncing structures; water dunking machines; etc. require a separate Insurance Certificate 
*No other furniture, machinery or other equipment shall be brought in or onto the premises without the 
prior written approval of the City of Norwalk, by the Director of Recreation and Parks 

 
4.  HOLD HARMLESS: Additionally, Renter agrees to indemnify, defend and save harmless the City of 

Norwalk, it’s employees, agents and officials, from and against any and all claims, demands, suits 
proceedings, liabilities, judgments, financial losses, costs or damages, including attorneys’ fees and court 
costs, on account of bodily injury or death, damage or destruction to property or other financial losses 
which may arise out of or be related in any way to the actions or omissions of the Renter, his or her 
employees, agents, servants, guests, invitees, or licensees, in connection with Renter’s use of the 
Premises hereunder whether arising directly or indirectly there from. The provisions of this section shall 
survive the expiration or early termination of this Agreement and shall not be limited in any way by 
reason of any insurance coverage.  

 
5.  All policies applicable to the activities contemplated herein should include a waiver of subrogation.  

 
6.  The renter is entitled to use only the Premises described herein, including parking areas, and designated 

means of ingress to and egress from the Premises on such date and during such hours as stated on 
application. 

 
FEES:  Facility Rental: ___________________________ Custodial: _______________________________  
 
The total fee for your use of the Premises is $______________ based upon rates pre-determined by the Recreation 
and Parks Committee. Fees are payable by checks made out to the Recreation and Parks Department or credit card 
(NO American Express). Deposit is required at time of reservation to hold the date; the insurance, security deposit 
and balance of facility rental are due 60 days prior to the event date.  
 
APPLICANT’S SIGNATURE: __________________________________________DATE:______________________  
(Signature Required)  

APPLICANT’S NAME:__________________________________________________________________________  
(Please Print)  

WITNESS SIGNATURE:______________________________________DATE:______________________________  
(Signature Required)  

WITNESS NAME:_____________________________________________________________________________ 
(Please Print) 
 

MAIL TO: 
NORWALK RECREATION AND PARKS DEPARTMENT 

CITY HALL 
125 EAST AVENUE 

NORWALK, CT 06851 
PHONE: 203-854-7806 FAX: 203-854-7869 Please see reverse 

Signature required 


